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Commas

.

¢ Use a comma between words or groups of words that are in a series.

EXAMPLE: Columbia, Mackenzie, St. Lawrence, Nelson, and Fraser are
names of well-known Canadian rivers.

Use a comma before a conjunction in a compound sentence.

EXAMPLE: Once the rivers were used mainly for transportation, but today
they are used for recreation and industry.

Use a comma after a subordinate clause when it begins a sentence.

EXAMPLE: When | got to the theatre, the movie had already begun.

Add commas where needed in the sentences below.

-

[

8. Receiving letters cards and gifts in the mail makes me happy.

9. If | keep papers and pens inside my desk I'll never run out of supplies.
10.
11.
12.
13.

14.

15.

The oak desk had a key-locking front drawer two shelves and a secret
compartment.

Many mothers pass down treasured items to their children like furniture photos
and jewellery.

The girl wrote letters at her desk and later filled out college applications at it.
Brandon had not seen the package arrive but he was excited about it's arrival.
Rohan stored a bike a radio some boxes of books and an old chair in my garage.

Her great-grandmother had bought the desk at an auction and she wanted to tell
her daughter about its secret charms.

Summer and Edward had many collectibles stored in their own desks like
sketches photos and seashells.

Emilio could play his flute or he could study for his music exam.
When | get back from the store | will reorganize my desk.
Heidi could read a book plant some seeds or attend a movie.

Gerik travelled to Poland with his family and brought back some old photos
a wooden cane and an antique medallion.

When Anne visited her aunt in Australia she went to a special park to see
wallabies wombats and koala bears.

Stella picked up driftwood from the shores of Lake Superior and she collected
sand from the beaches of Saltspring Island.
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Colons

e Use a colon after the greeting in a business letter.

EXAMPLES: Dear Mrs. Miller: Dear Sirs:

e Use a colon between the hour and the minutes when writing the time.

EXAMPLES: 11:45 3:30 9:10

e Use a colon to introduce a list.

EXAMPLE: The shopping cart contained the following items: milk, eggs,
crackers, apples, soap, and paper towels.

Add colons to the sentences below where necessary.

1.

2.

10.

It was 12 00 P.M. when the sister entered the woods.

The letter we wrote to the Royal Ontario Museum began “Dear Sir or Madam
We enjoyed your new Living Earth exhibit.”

. Students will need the following items for the camping trip a flashlight, extra

socks, a bathing suit, and a sleeping bag.

. We will meet Katiana and Michael at the bookstore at 8 00 P.M.

. Chandar suggested we focus our research on the following topics folklore,

fables, and tall tales.

. During the trip Dani was bitten by all of the following a bee, three mosquitoes,

four wasps, and a chipmunk.

. At Camp Kenora students can choose from any of these activities swimming,

hiking, wood crafts, birdwatching, or canoeing.

. The “Water of Life” includes the following folk tale elements a quest, magic,

talking animals, mythical creatures, a happy ending, and a moral.

. “Dear Michelle” the post card read, “we arrived at camp on Friday at 2 00 P.M.

and we've been having a great time ever since.”

“Don’t forget to pack a sweater, jeans, and a raincoat,” Dad said as he set my
alarm clock for 6 00 A.M.

-
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Semicolonﬁs

* A semicolon is a stronger break than a comma but not as complete a stop as
a period or colon. The semicolon is used to separate independent clauses that
are similar but not joined by conjunctions.

EXAMPLE: The apartment was vacant for months; no one would rent it.

* When two independent clauses are joined by a linking adverb such as
accordingly, thus, however, or therefore, a semicolon is used at the end of
the first clause.

EXAMPLE: The daredevil survived the crash; however, he was never able to
walk again.
e Semicolons are used to separate items in a series if the items contain internal
punctuation.

EXAMPLE: The presenters included Adrienne Clarkson, Governor General;
Thomas King, author; and Lennie Gallant, singer.

Place semicolons in the correct places in the sentences below.
1. Josie reads science fiction novels however, she also reads science magazines.

2. George thought “No Boring Parts Allowed” had an ironic tone he pointed out
some examples to support his theory.

3. Barry ordered 12 years old, a CD by Kim Stockwood You Are the Earth, a book
by David Suzuki and a set of six critter paper clips when he shopped online.

4. Willow and Greta laughed as they reread “No Boring Parts Allowed” together
they especially liked the rhythm and rhyme in the poem.

5. My brother, Sasha, works at two different TV stations therefore he often has to
check his schedule to plan his week.

6. | asked my sister to help me wrap the gift | bought the paper, ribbon, and tape.

N

We hoped to reach Whitehorse by noon however, the plane was grounded.

Peter and Moira often ice fish in January they sometimes catch trout.

©

Near my bird feeder, | saw a yellow bird with black wings, an American
Goldfinch a red bird with a black face, a Northern Cardinal and a black and
white bird with a red-striped head, a Downy Woodpecker.

10. Nadia would like to teach art to children she works at the local art gallery.
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Hyphens

Hyphens are used to divide words at the end of a line of text. They indicate
that the remainder of the word follows on the next line. Words can only be
divided between syllables.

EXAMPLE: Diane Dupuy is the founding director of her own success-
ful theatre company, the Famous People Players.

Hyphens are also required when compound adjectives are used before a noun.

EXAMPLE: Her show uses celebrity look-alike puppets.

N o o b MR

P ow

L

10.

. a short term solution

Indicate where you would hyphenate these words if they appeared at the end
of a line. Note that in some words, there are a number of possibilities. Use a
dictionary to check your word divisions. The first one is done for you.

entertain enter-tain 8. relationship
backstage 9. professional
supportive 10. better
faithful 11. moment
remember 12. department
puppets 13. animation

everyday 14. invitation

Rewrite the following phrases inserting the hyphen where necessary.

a developmentally challenged individual

some life size puppets

two full time companies

a Toronto based theatre troupe

a 55 centimetre high model

a no win situation

like a jet propelled rocket

the last minute test

a disaster prone character

_B
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